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APPENDIX A - Protection Reporting Form 11  

Initial Report 
 
 
Complete form including as much information as 
possible. 

What is being reported? 
 Allegation of abuse - general suspicion/concern that abuse may be occurring 
 Incident of abuse – witnessed actual abuse 
 Protection complaint – disclosure by child and/or adult 

 

Report details: 
 
Time: ______     Date:   _______   Place:  _____________________________________-
________________ 
 

 

Reporter’s details:    
 
Name: _________________________________ Nationality:  
___________________________________ 
  
Address/ Contact details: 
________________________________________________________________  
  

Date of Birth:  _____ Age: ________   Gender: Male/Female     

 
Relationship to victim: 
__________________________________________________________________ 
   
Occupation: __________________________  Employer 
_______________________________________ 

 
1 This form as been adapted from a child rights organization’s child protection reporting documents, specific reference 
should be made to  Plan International 2009 

CONFIDENTIAL – THE 
FOLLOWING WILL BE SHARED ON 
A ‘NEED TO KNOW' BASIS ONLY 
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Alleged Victim’s Details: (complete as much as possible if known) 
 
Name: _____________________________________________     Age:   _______ 
 

Date of Birth: _________     Gender: Male/Female 

 
 
Address: 
___________________________________________________________________________
       
Ethnicity/Tribe ____________ Language/s spoken ____________Any 
Disability_______________________ 
 
School ___________________________   Class ____________ Teacher 
__________________________ 
 
Name and contact details of parents/legal guardians/care takers (delete as appropriate):  
____________________________________________________________________________
_____ 
 
____________________________________________________________________________
_____ 
 

 

Alleged Victim’s behaviour at the time of interview? (List any) 

    
  
 
 
  

 

Any other information? (What else is known about the child and or adult)   
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Details of the issue: (Use alleged victim’s own words, where possible – include details of 
incident, people involved, place, time, (what, who, where, when), physical and emotional state 
of child or adult (describe any cuts, bruises, behaviour and mood). If the reporter is not the 
alleged victim, did the reporter speak directly to the child or adult? Did the child or adult report or 
disclose abuse? If so, what were the exact words used? If not, what made the referrer 
suspicious? Details of any witnesses.) Use additional page if necessary. 

 

 

 

 

 

 

 

Alleged Perpetrators details: (complete as much as possible if known) 
 
Name: _________________________________ 
Nationality___________________________________ 
  
Address/Current Location: 
_______________________________________________________________  
  

Language/s spoken ____________Age: ______ Gender: Male/Female    Relationship to victim: 
_________________ 
   
Occupation: __________________________ Employer 
_______________________________________ 
 
Any other details (including physical description) : 
 
 

 

Current Safety of the alleged victim? (Include any immediate safety concerns such as access 
of perpetrator to the safety within the family, any emergency needs) 

   
 
   
  

 

Has any emergency medical or other support been required? If so what was provided, 
when and by whom? 
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 (Include any immediate safety concerns such as access of perpetrator to the safety within the 
family, any emergency needs) 

    
  
 
 
Does the report or presentation of the child or adult (if present) suggest emergency 
medical attention is needed? 
 
 
 
 
 
  

 

Who else knows? (e.g. other agencies, family members, other individuals) 

    
  
Actions taken to date? (e.g. referral to the police, social welfare etc)) 

     
 

 
Completed by (name and sign):  Date 

 
Signed off by (reporter):       Date 

 
Name and Signature of Line Manager:  Date 
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